COLLECTION OF DECISIONS AND ORDINANCES
OF THE UNIVERSITY OF SOUTH BOHEMIA IN CESKE BUDEJOVICE

Number: R 356 Date: 28" June 2017

Ordinance of the USB Rector
stipulating the Rules of Procedure of the USB Ethics Committee

| hereby issue the Rules of Procedure of the USB Ethics Committee, which have been approved by the USB
Academic Senate.

Assoc.Prof. Tomas Machula PhD., ThD
Rector

Annexe
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RULES OF PROCEDURE
OF THE ETHICS COMMITTEE OF THE UNIVERSITY OF SOUTH BOHEMIA
IN CESKE BUDEJOVICE

1. Basic Provisions

a) The Ethics Committee of the University of South Bohemia in Ceské Budéjovice (hereinafter
referred to as Committee) is an advisory body to the Rector of the University of South Bohemia
in Ceské Budéjovice (hereinafter referred to as the USB Rector). It handles complaints
regarding violations of the USB Code of Conduct by academic staff, employees and students
of the USB (hereinafter persons concerned).

b) Members of the Committee are appointed and dismissed by the USB Rector. The Committee
has 6 members, usually one representative from each Faculty of the USB. Membership in the
Committee is incompatible with the office of the Rector, Vice-Rector, Bursar, Dean or Vice-
Dean of the USB. The term of office of the members of the Committee corresponds to the
Rector's term of office.

c) The list of members of the Committee is publicly available.

2. Meetings of the Committee

a) At the first meeting, the members of the Committee elect their Chair.

b) The Chair heads the Committee, convenes its meetings and informs the Rector of the
outcomes of the meetings and committee recommendations. At the time of their absence, the
Chair appoint one of the members of the Committee as their representative.

c¢) The Committee meets as and when necessary; the meetings are not public, in some cases can
be conducted per rollam. With the consent of the majority of the members of the Committee,
the Chair is entitled to invite independent experts to participate in a meeting.

d) Minutes are taken at the Committee meetings, including a brief resolution. The Chair appoints
a member of the Committee responsible for minute taking at each meeting. If necessary, a
detailed explanation of the committee's resolution is annexed to the minutes. The minutes



are authenticated by other members of the Committee and confirmed by the Chair. The Chair
is responsible for publication of the minutes. Minutes are archived at the USB Rectorate.

3. Initiation and investigation of complaints

a) The Committee's investigation is initiated by a written proposal to the Chair of the Committee.
The complaint must be duly substantiated, must not be anonymous and include a verifiable
contact details of the submitter.

b) The Chair of the Committee is obliged to inform the members of the Committee as soon as
possible about the receipt of a complaint and to initiate its investigation. For the purpose of
investigation, the Chair is entitled to collect support material and verify facts that contribute
to the objective assessment of the case. Other members of the Committee are required to
participate in the inquiry upon the Chair's request.

c) The person subject to the investigated complaint has the right to be informed in advance of
the evidence and support material concerning the complaint and is entitled to make a written
statement to provide the Chair with documents and information that might help to make an
objective assessment of the complaint and to take part in the committee's meeting where
their case is discussed.

d) The members of the Committee are bound by confidentiality regarding cases dealt with.

4. Resolutions of the Committee

a) The resolutions of the Committee must include justified information on whether or not there
has been a violation of the Code of Conduct. In the event of violation of the Code of Conduct,
the resolution may include recommendations on possible corrective measures, however the
administration of any such recommendation is exclusively within the Rector's authority.

b) For the resolution to be adopted, the consent of an absolute majority of all members of the
Committee is required.

5. Final Provisions
These Rules of Procedure were approved by the Academic Senate of the on 27%" June 2017.

They become effective on the day of their publication by the USB Rector.



